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The	procedure	for	processing	an	official	complaint	is	as	follows:	

1. The	 employee/complainant	 should	 first	 talk	 to	 his/her	 supervisor.	 Should	 an	
employee/complainant	 feel	 after	 oral	 discussion	 with	 his/her	 supervisor	 that	 a	



	

If	 a	 request	 for	 hearing	 within	 the	 ten	 college	 working	 days	 prescribed	 is	 not	
submitted,	the	employee	shall	be	deemed	to	have	waived	any	right	to	a	hearing.	

2. In	 the	event	that	 the	employee	shall	 file	a	 timely	request	 for	hearing,	said	hearing	
shall	be	set	within	10	college	working	days	of	the	date	the	request	for	the	hearing	is	
received	by	the	Hearing	Committee.	

3. The	 Hearing	 Committee	 may	 conduct	 the	 hearing	 in	 closed	 session	 unless	 the	
employee	requests	a	public	hearing,	in	which	case	the	hearing	shall	be	open	to	the	
public.	In	matters	where	the	conduct	of	individuals,	other	than	the	faculty	member	
or	 employee	 filing	 the	 grievance,	 will	 be	 at	 issue	 and	 will	 require	 testimony	 from	
those	individuals,	or	evidence	of	the	conduct	of	those	individuals,	then	the	affected	
individuals	shall	have	the	right	to	petition	the	Board	to	close	to	the	public	either	the	
entire	 hearing	 or	 those	 portions	 of	 the	 hearing	 at	 which	 the	 affected	 individual’s	


